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Describe this activity thoroughly 

• Where did it take place? 
• What did you do? 
• Why did you engage in this activity? 

 
Explain the learning that took place during this activity 

• What problem or issue was addressed or could be addressed by participating in this 
activity? 

• What did you learn? 
• How did/will learning this help you or your community? 

 
Assess the activity 

• Did you like participating in the activity? Explain why or why not. 
• Would you recommend it to other people? Explain why or why not. 

 
Documentation 

• Bring any pictures, brochures, agendas, handouts, and/or certificates related to this 
activity. 

 
Guidelines 

• Type in no larger than 12-point font. 
• Double-space. 
• Proofread.  
• Use a minimum of three fourths of a page. 
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